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Requesting a Free MSU Transcript for a  
Fulbright or Fulbright-Hays Application 

 
This handout provides step-by -step instructions for requesting a transcript from MSU’s Office 
of the Registrar. Transcripts are required for all Fulbright applications, but can say “Issued to 
Student.” If you are selected for a grant, you may be required to submit an official transcript 
directly to the granting agency.  
 
 
Creating the Transcript Order 
 

1. Visit https://reg.msu.edu/Transcripts/Transcript.aspx 
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2. Select “Validate and order using MSUNet ID and Password,” then enter your MSU NetID 
and password. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Complete the basic transcript information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Michigan State University | International Studies & Programs | http://isp.msu.edu/fulbright 
Fulbright Program Advisor & Fulbright-Hays Project Director | Joy Campbell | joycamp@msu.edu | 517.884.2167 

 
12/17/2020 

4. Set transcript request specifics. Be sure to select “Transcript,” “Electronic (PDF),” and 
“Yes” for the order being sent to you. Please note that it will still be delivered 
electronically, not actually mailed. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Review your order summary. 
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6. Submit your order. It will take 1-3 business days to process.  

 
 
 
After the Order is Submitted 
 

7. A notification email will come from this address. Check your junk mail if you do not 
receive an email after a few days 

 
 
 
 
 
 
 

8. The email will provide instructions on how to download your transcript, as well as an 
access code unique to you. You have 30 days to download your transcript and it can only 
be viewed 20 times. The link to view your transcript once you have your access code is 
http://www.reg.msu.edu/Transcripts/ETranscript.aspx 
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9. Enter the requested information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

10. Agree with the statement and click “view transcript.” 
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11. You will be brought to a page displaying your transcript. Note that it is an official 
academic transcript, though it is identified as “Issued to Student.”  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. Click the save icon in the upper right hand corner of your screen.  
 

13. Save and rename the file to include your name. 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

14. You can now upload your transcript PDF to the Fulbright application portal. 

 
Many thanks to Rachel Powell, 2020 MSU Fulbright IIE applicant, for creating this step-by-step guide! 


