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Requesting an MSU Transcript for a Fulbright Application 
 
This handout provides step-by-step instructions for requesting a transcript from 
MSU’s Office of the Registrar. Transcripts are required for all Fulbright 
applications, but it is acceptable to submit an unofficial transcript. If you are 
selected for a grant, you may be required to submit an official transcript 
directly to the granting agency.  
 

Three Types of Transcripts 
 
There are three options for obtaining a transcript.  
 

1. Unofficial transcript 
a. Free, instantly available via SIS, this is fine to use for your Fulbright application.  

2. Official transcript, sent to student  
a. $10, takes 1-3 business days, available via the Parchment app through the Registrar. 

If you’ve graduated and need a transcript for your files anyway, you might as well 
spend the $10 to have an official transcript for your Fulbright application.  

3. Official transcript, ordered by student but sent to another recipient (e.g., a grad school) 
a. This type does not work for initial Fulbright applications, because there is no 

mechanism for Fulbright to receive PDFs and append them to your application.  
 

Ordering an Unofficial Transcript (Free) 
 
Step 1 
 

Log into your SIS account 
https://student.msu.edu/ 
and sign in using your 
MSU credentials if 
necessary (you may 
already be logged in, 
depending on your 
browser settings). 
 
 
  

https://student.msu.edu/s
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Step 2. 
 

Within your SIS account, go to the “Academic Records” tile: 

 
 
Step 3. 
 

Within the “Academic Records” page, click on “View Unofficial Transcript” in the navigation panel: 
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Step 4. 
 

Within the “View Unofficial Transcript” tab, choose “Unofficial” as the report type and click 
submit: 
 

 
 
Step 5.  
 

A PDF of your unofficial transcript should appear. You can download this PDF and it is acceptable 
for your Fulbright application. The top of an unofficial transcript will look like this: 
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Ordering an Official Transcript ($10 fee) 
 
Step 1. 
 

Begin at the 
Registrar’s website 
https://reg.msu.edu/. 
Under the “Student 
Resources” tab, select 
“Transcripts.” 
 
 
 
 
 
 
 
 
Step 2. 
 

From the “Official Transcripts” page, select “Request an electronic transcript.” 

 
  

https://reg.msu.edu/
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Step 3. 
 

Select “Ordering your own credentials 
or academic records.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 4.  
 

Enter your information and create a 
Parchment account.  
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Step 5.  
 

Choose “I am sending this order to myself.” 

 
 
Step 6.  
 

Choose “Electronic” for the delivery method. 
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Step 7.  
 

Pay $10 and complete the transaction.  
 

 
 
Step 8. 
 

You will receive a link which then takes 
you directly to the transcript on an 
external site so you can download it. 


