Requesting an MSU Transcript for a Fulbright Application

This handout provides step-by-step instructions for requesting a transcript from

MSU'’s Office of the Registrar. Transcripts are required for all Fulbright
applications, but it is acceptable to submit an unofficial transcript. If you are

selected for a grant, you may be required to submit an official transcript
directly to the granting agency.

Three Types of Transcripts

There are three options for obtaining a transcript.

1. Unofficial transcript
a. Free, instantly available via SIS, this is fine to use for your Fulbright application.
2. Official transcript, sent to student
a. $10, takes 1-3 business days, available via the Parchment app through the Registrar.
If you've graduated and need a transcript for your files anyway, you might as well
spend the $10 to have an official transcript for your Fulbright application.
3. Official transcript, ordered by student but sent to another recipient (e.g., a grad school)
a. This type does not work for initial Fulbright applications, because there is no
mechanism for Fulbright to receive PDFs and append them to your application.

Ordering an Unofficial Transcript (Free)

Step 1 fR MicHIGAN STATE UNIVERSITY Student Information System

Log into your SIS account

https://student.msu.edu/ -
Login

Welcome to MSU's Student Information System!

This Is your gateway to academic records, resources and tools at Michigan State University, The
Student Information System (515) supports students throughout their academic journey at M5U as

and sign in using your
MSU credentials if
necessary (you may

well as the staff whao assist them,

Multi-Factor Authentication

Announcements

. To access the Student Information System,

a I rea dy be Iogged N X Thinking about changing your enrollment or major? Due to changes to Federal Financial Aid
’ you will need to use Multi-Factor o . X X X

- Guidelines, it is important that you review these Frequently Asked Questions from the Office of

Authentication,

depending on your Firancl A prior 10 adjustingyour evolment o charging your ajor. I you have furths
Wisit the MSU Multi-Factor Authentication questions, please contact Spartan One-Stop.

b r‘owse r Sett i n gs) website for more information about what
this is and how to set up an account November 2025 - System Update

A MNov. 15,2025, system update has refreshed the look and fecl of $15 pages primarily used by
staff administrators and academic advisors. Please note that page functionality, usage and access
Help Resources remain unchanged. If staff users encounter any issues, contact sis@msu.edu for assistance.
315 Support:

(517) 253-3200 Name Changes
As of Aupust 2025, students can only make updates to diploma name via the My Profile tile in 515

Michigan State University | International Studies & Programs | http://isp.msu.edu/fulbright
Fulbright Program Advisor & Scholar Liaison | Joy Campbell | joycamp@msu.edu | 517.884.2167

8/5/2026 | Page 1 of 7


https://student.msu.edu/s

Step 2.

Within your SIS account, go to the “Academic Records” tile:

& swdentmsuedu & L

f; MICHIGAN STATE UNIVERSITY
Students v

+ All caught up!

Academic Progress
I 79% Complete

_;! I 3% In Progress.
B 19% Incompiete I

Billing, payments, payment plons, and | Loons, grants, scholarships and other types
airact seposit ot finanelat it

Resources s whers you can find D2L,
Acodemic Calendor, and more!
Notfinging whet you nead? Chack herel

Seltings

MICHIGAN STATE Contact Information | Privacy | Site

UNTVERSITY

SPARTANS WILL. |

Step 3.

Within the “Academic Records” page, click on “View Unofficial Transcript” in the navigation panel:

& student.msu.edu B -

Academic Records

¢ Students

|ﬂ- L Academic Records What's New?
‘;E Course History X ’ « Transfer Credit Report
7 If you have a question about your academic record, please contact the Registrar's Office. « Transcripts
« Honors and Awards

View

Not finding what you're laoking for?

" View Unofficial Transcript

LEARN MORE [

B3 View Test & Transfer Credit
JE] View Unofficial Transeript
Hanors and Awards
- Need Help?
[ My Academic Program History Use the Actions List (3 dots) in the header, or
. wvisit sis msu.edu/help

Enroliment Verification
[} wsu Transcript

[} Msu College of Low Transcript
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Step 4.

Within the “View Unofficial Transcript” tab, choose “Unofficial” as the report type and click

submit:

& student msu.edu

< Students

View Unofficial Transcript

Michigan State University

= Academic Records View Report View All Requested Reports
. Course History New Bagussl

= Report Type
@ View Grades Unoficial ;

~"  View Unomcial Transcript Information For Students

Please note: If on official transcript is needed, the trenscript must be requested via the 'Request Officiol Transcript link and must be sent directly lo the business or institution by Michigan State University

View Test & Transfer Credit

Ta view reparts. uour device should ollow popuns and have o POF viewer,

{‘\|| i ]

View Unafficial Transcript

Honors and Awards

e

My Academic Pragram History

Enrollment Verification

Step 5.

A PDF of your unofficial transcript should appear. You can download this PDF and it is acceptable
for your Fulbright application. The top of an unofficial transcript will look like this:

UNOFFICIAL ACADEMIC TRANSCRIPT
MICHIGAN STATE UNIVERSITY PRINTED: 08/23/20f
PAGE: 01 OF 02
I— ACADEMIC CAREER: 01 OF 02
uic:
STUDENT ID: 1
COURSE TITLE CRS GRD 'EH COURSE TITLE CRS GRD 'EH
UNDERGRADUATE RECORD
Request Reason: Web Transcript Request ADVANCED PLACEMENT CONVERSION 05[0112' 0.00
TRANSFERRED TO TERM F] as
TRANSFER CREDITS 203 U.S. History Since 0.000 WVR
TRANSFER CREDIT FROM MICHIGAN STATE UNIVERSITY 1876
APPLIED TOWARD COLLEGE OF SOCIAL SCIENCES PROGRAM
INCOMING COURSE ADVANCED PLAGEMENT CONVERSION 0s/01/2Q 0.00
HST 150 WORLD HISTORY 4.000 TRANSFERRED TO TERM F] as
SINCE 1500 PLS 100 Intro to American 0.000 WVR
TRANSFERRED TO TERM FALL SEMESTER 2021 AS Politics
HST 150 WORLD HISTORY 4.000l
SINCE 1500
INCOMING GOURSE ACADEMIC PROGRAM
cJ 110 INTRO TO s.000 PROGRAM: COLLEGE OF SOCIAL SCIENCES
CRIMINAL o7i2012(0 ACTIVE IN PROGRAM
JUSTICE POLITICAL SCIENCE
EANSFERREB TC1>1'|;ERM FALL Slﬁll_l’_lngTEg 2021 As 2000 SOCIAL SCIENCE QUANTITATIVE DATA ANALYTICS
CRIMINAL GERMAN
JUSTICE
No Transfer Rules for Course FALL SEMESTER 2
WORLD HISTORY  No Rule 4.000)
SINCE 1500 | | osio1/2qf - 1211772
No Transfer Rules for Course GRM 101 ELEMENTARY GERMAN | 3.00
cJ INTRO TO No Rule 3.000 MTH 116 COLLEGE ALGEBRA & TRIGONOMETRY 5.00
CRIMINAL PLS 202 INTRODUCTION TO DATA ANALYTICS 3.00
JUSTICE WRA 101 WRITING AS INQUIRY 4.00
TERM TOTALS 15.00 TERM GPA 3.100
TRANSFER CREDIT FROM LANSING COMMUNITY COLLEGE
APPLIED TOWARD COLLEGE OF SOCIAL SCIENCES PROGRAM CUMTOTALS 40.00 CUM GPA 2.977
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Ordering an Official Transcript ($10 fee)

Step 1. G MICHIGAN STATE UNIVERSIT
OFFICE ore REGISTRAR

Beg' n at th e Home  About  Programs & Policies  Envollment & Registration  Graduation & Honors ~ Student Resources  Faculty & Staff

Student Information System (SIS)

Registrar’s website e
https://reg.msu.edu/. [ ———

Continuing Education Unit
Under the “Student Partcipant Racords

Welcome

Forms

Resources” tab, select

Transfer MSU

“Transcripts.”

Step 2.

From the “Official Transcripts” page, select “Request an electronic transcript.”

® MICHIGAN S'I:ATE UNIVERSITY

OFFICE o5 REGISTRAR

Home About Programs & Policies Enroliment & Registration Graduation & Honors Student Resources Faculty & Staff

Official Transcripts

Official transcripts are verified documents sent directly from MSU to ancther individual, institution, or organization. Important Llnks

Transcript Home
Electronic Transcripts View Request History,
Michigan State University offers electronic official transcripts through Parchment Award services for a processing fee of $10 per Access an Electronic Transcript
transcript.

Spartan Experience Record

« If you wish to send your transcript to multiple recipients, there will be a $10 fee for each. Transcript Key
» Requesting multiple copies to one recipient, at one time, will result in only one $10 fee.
« You wil be able to add multiple transcript orders to your cart and pay for everything in a single transaction.

Electronic transcripts through Parchment are accepted by professional school admissions (AMCAS, LSAC, VMCAS, etc.). Many
organizations will accept a Parchment transcript as an authenticated document in place of a notarized, physical copy, so check with
recipients before seeking notarized copies.

< Request an electronic transcript >
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https://reg.msu.edu/

Step 3.

Select “Ordering your own credentials Learner Account
or academic records.”

Michigan State University

426 Auditorium Rd East Lansing, MI 48824-2600

Ordering on behalf
of someone else

Ordering your own
credentials or
academic records

START HERE - Enter Your Email Address

*Email (required)

Continue

+  Allitems with a red asterisk are required.

Step 4.

Enter your information and create a

Pa rCh ment account. ENTER YOUR PERSONAL INFORMATION
-@msu.edu =
* e.g Jane e.g. Anne * e.g. Doe ‘
* Month of Birth = | * Day of Birth = | * Year of Birth -

* Highest Level Of Education (required

ENTER YOUR CONTACT INFORMATION

* Country v @+ - * Phone Number ‘
* Address Line 1 Address Line 2
* City State * Postal Code ‘
SET A PARCHMENT PASSWORD Password Requirements
* Password = * Retype Password = ‘
Create Account & Continue

« All items with a red asterisk are required.
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Step 5.

Choose “l am sending this order to myself.”

(«_j Parchment

By Instructura

< BACK Set Delivery Destination

Your order will be sent from Michigan State University to the individual
and/or organization at the destination below.

Q | Where would you like to send the credential?

OR

[ & I'm sending to myself or another individual @ ]

Lam sending this order to myself

| am sending this order to another individual

Step 6.

Choose “Electronic” for the delivery method.

(s_j Parchment

By Instucture

< BACK Set Delivery Destination

Your order will be sent from Michigan State University to the individual and/or organization
at the destination below. Select a delivery method for your order

(ek ]

Electronic
Delivered By Email

Print & Mailed
Printed On Paper & Mailed
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Step 7.

Pay $10 and complete the transaction.

(< j Parchment
By Instructure.
Transcript
 or: I
5] FROM & Delivery Method: Electronic
( r‘ \ Michigan State University
- East Lansing, Ml
. 10 Credential Fee: $10.00
- F Sales Tax: To Be Calculated
msu.edu
Item Total: $10.00
* When do you want this sent? Purpose
I ® Send Now - Admission v
Does your attachment need to be reviewed?
No »
Step 8. 3

You will receive a link which then takes
you directly to the transcript on an
external site so you can download it.

You've received a Transcript

Michigan State University has sent you a Transcript with the

Parchment Delivery ID (DID) TRS-QK on behalf of_

This Transcript is available for you to download for 30 days, so your
prompt attention is requested. The requestor of this document will
receive an email notification once you access the Transcript

Access the Transcript

Thank you,
The Parchment Team

Turn Credentials into Opportunities
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